Technique
Each student will be assigned a grade based on his/her

technique at the computer.

The five primary areas considered:

	
	4
	3
	2
	1

	Feet Flat
	Always
	Usually
	Sometimes
	Rarely

	Back Straight
	Always
	Usually
	Sometimes
	Rarely

	Fingers Curved
	Always
	Usually
	Sometimes
	Rarely

	Eyes on Book
	Always
	Usually
	Sometimes
	Rarely

	Correct Finger Reaches
	Always
	Usually
	Sometimes
	Rarely


Proper technique is essential when keyboarding--it increases productivity, improves accuracy, and enables an ergonomic environment.

Technique

Excellent..................................20 (100%)
Above Average .........................18 (90%)
Average ...................................15 (75%)
Fair .........................................14 (70%)
Below Average .........................13 (65%)
Needs a lot of work.........Below 10 (50%)
