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Supplementary Materials
Computers w/ Internet access

Microsoft Word, Publisher, Excel, and PowerPoint

Relocation Project Checklist
Scenario & Budget Handouts

Vision Software

Preliminary Materials

Subject: Computer Applications 2
Lesson: Relocation Project
Date: Estimated end of April to middle of May 
Room: 229
Grade Level: 10–12

Technology Utilized

Microsoft PowerPoint:  
to present PowerPoint presentations on searching the Internet and presentation techniques.

Microsoft Excel:  
to demonstrate to students how to prepare a budget that will identify income and expenses and present the data in a chart.

Internet: 


to search for resources such as findyourspot.com, bls.gov/oho, etc.
Microsoft Word:  
to prepare worksheets, handouts, examples, rubrics, lesson plan, etc.

Microsoft Publisher:  

to show examples, demonstrate tools, etc.

Microsoft PhotoDraw:
to edit graphics.

Computer Generated Activities

	Activity
	Description
	Technology

	Finyourspot.com
	Instructions for research and narratives.
	Word and the Internet

	City Comparison Activity
	Example of table format.
	Word

	Form A
	College and Career Scenario
	Word

	Form B
	House and Vehicle Scenario
	Word

	Form C
	Family Scenario
	Word

	Form D
	Family Budget Worksheet
	Word

	Household Budget Example
	Example for student reference.
	Excel

	Rubric 1
	Grading criteria for research and narratives.
	Word

	Rubric 2
	Grading criteria for Excel spreadsheet of budget.
	Word

	Rubric 3
	Grading criteria for PowerPoint presentation.
	Word


Objectives

· Upon completion of the relocation project, students will be able to research careers, plan family and living scenarios, develop budgets, create a PowerPoint presentation, and present their findings to the class, evaluated by the relocation project rubric.
· Using findyourspot.com, students will explore their interests to find their ideal living locations and write a 500 word narrative on it.
· Using the Occupational Outlook Handbook Web site at http://www.bls.gov/oco/, students will research future careers for them and their spouses and write a 300 word narrative on each.
· Using the Internet and their own interests, students will establish their possible future family scenario, house and vehicle scenario, career scenario, college scenario, and estimated expenses.
· Using Microsoft Excel, students will develop a family budget worksheet, spreadsheet, and chart establishing their future expenses.

· Using Microsoft PowerPoint, students will create a presentation and present to the class their findings.
Standards

NBEA Standards:  Career Development
II.  Career Research, A.  Career Resources and Related Information

· Achievement Standard:  Utilize career resources to develop a career information database that includes international career opportunities.

· Level 3 Performance Expectations:  Evaluate several occupational interests, based on various criteria (e.g., educational requirements, starting salaries, and career ladder opportunities).

· Level 4 Performance Expectations:  Analyze important relocation issues to be considered in making career or job choices.

NBEA Standards:  Information Technology
V.  Application Software

· Achievement Standard:  Identify, evaluate, select, install, use, upgrade, and customize application software; diagnose and solve problems resulting from an application software’s installation and use.

· Level 3 Performance Expectations:  Use application software reference materials (e.g., online help, vendor Web sites, tutorials, and manuals).  Use advanced features of common application software.  Evaluate the effectiveness of software to solve specific problems.

NBEA Standards:  Communication
I.  Foundations of Communication, A.  Oral Communication 

· Achievement Standard:  Communicate in a clear, courteous, concise, and correct manner on personal and professional levels.

· Level 3 Performance Expectations:  Discuss the preliminary steps involved in creating oral presentations.  Use proper techniques to make a formal oral presentation.  Use technology to enhance oral presentations.  Answer questions in formal and informal situations.
NBEA Standards:  Computation
VI.  Problem-Solving Applications

A.  Taxation

· Achievement Standard:  Use mathematical procedures to analyze and solve business problems.

· Level 3 Performance Expectations:  Compute individual income taxes.

D.  Cash Management

· Achievement Standard:  Use mathematical procedures to analyze and solve business problems.

· Level 2 Performance Expectations:  Calculate fixed and variable costs, analyze data, and estimate the projected total income and total expenses for a given time period.  Prepare a budget.

F.  Credit Management
· Achievement Standard:  Use mathematical procedures to analyze and solve business problems.

· Level 3 Performance Expectations:  Use calculators on the Internet to solve problems pertaining to installment loans, mortgages, mortgage refinancing, and loan prepayment.

G.  Purchases

· Achievement Standard:  Use mathematical procedures to analyze and solve business problems.

· Level 3 Performance Expectations:  Calculate the cost of buying and maintaining a new and use used car.

NBEA Standards:  Personal Finance
II.  Earning a Living

· Achievement Standard:  Identify various forms of income and analyze factors that affect income as a part of the career decision-making process.

· Level 3-4 Performance Expectations:  Calculate personal tax liabilities for various types of taxes (e.g., property, income, sales, and Medicare).  Explain the impact of taxes on personal financial planning.

V.  Buying Goods and Services

· Achievement Standard:  Apply a decision-making model to maximize consumer satisfaction when buying goods and services.

· Level 3 Performance Expectations:  Identify the advantages and disadvantages of purchasing, leasing, and renting.  

VIII.  Protecting Against Risk

· Achievement Standard:  Analyze choices available to consumers for protection against risk and financial loss.

· Level 3 Performance Expectations:  Identify the type of insurance associated with different types of risk (e.g., automobile, personal and professional liability, home and apartment, health, life, long-term care, disability).
PA Standards:  Career Education and Work
13.1.11 A:  Analyze career options based on student interests, abilities, aptitudes, and accomplishments.
PA Standards:  Mathematics
2.2.11 A:  Develop and use computation concepts, operations, and procedures with real numbers in problem-solving situations.
2.2.11 F:  Demonstrate skills for using computer spreadsheets and scientific and graphing calculators.
2.6.11 B:  Use appropriate technology to organize and analyze data taken from the local community.
2.8.11 H:  Select and use an appropriate strategy to solve systems of equations and inequalities using graphing calculators, symbol manipulators, spreadsheets and other software.
PA Standards: Reading, Writing, Speaking, Listening
1.2.11 B:  Use and understand a variety of media and evaluate the quality of material.  

1.2.11 C:  Speak using skills appropriate to formal speech situations.
1.5.11 A:  Write with a sharp, distinct focus.

1.5.11 B:  Write using well-developed content appropriate for the topic.

1.5.11 C:  Write with controlled and/or subtle organization.

1.5.11 D:  Write with a command of stylistic aspects of composition.

1.5.11 E:  Revise writing to improve style, word choice, sentence variety and subtlety of meaning after rethinking how questions of purpose, audience and genre have been addressed.

1.5.11 F:  Edit writing using the conventions of language.
1.6.11 C:  Speak using skills appropriate to formal speech situations.

1.6.11 D:  Contribute to discussions.

1.6.11 E:  Participate in small and large group discussions and presentations.

1.6.11 F:  Use media for learning purposes.

1.8.11 B:  Locate information using appropriate sources and strategies.
PA Standards: Science and Technology
3.7.12 D:  Evaluate the effectiveness of computer software to solve specific problems. 
Introduction

The relocation project is a project to encourage the students to think about their futures and the costs of being independent.  It ties in all Microsoft programs they have been learning throughout the year, including Word, Excel, PowerPoint, Publisher, and the Internet.  They will be researching careers, planning family and living scenarios, developing budgets, creating a PowerPoint presentation, and presenting their findings to the class through an oral presentation.  Let’s begin by finding your ideal location to live.
Content / Procedures / Development

Introduction – Find Your Spot
1. Go to findyourspot.com, which will take you through a set of questions that will enable you to come up with a list of locations that would fit your ideal lifestyle throughout the United States.

2. After receiving the list, choose two cities to research.  Create three tables in Word, two for the two chosen cities and one for Milton, PA.  If you’d like to choose a location that was not presented in the findyourspot.com report, you may do so.

3. Go to “At a glance” info and place this information in the tables.  You will have to search for Milton’s information on city-data.com or other various sites.  

4. Insert a photo of each city.

5. Then choose one of the cities (not Milton) and write a 500 word narrative about the city and why you chose it.  You should include a photo, map, etc. within the narrative.  Print.

Careers
6. Go to http://www.bls.gov/search/ooh.asp?ct=OOH or http://www.monster.com and complete career searches.  Select a career and print the information about it.

7. Select a career for your spouse or significant other as well and print that information.

8. Write a 300 word narrative for each of the careers you chose, including education required, salaries, etc.  Photos, clip art, etc. should be included as well.  Print and staple researched information and hand in.

College and Career Scenarios – Form A
9. Visit college websites that offer the degree needed for your career choice.  
10. Find the total tuition amount on the website.  

11. Calculate your monthly payment using the interest rate of 8% and the term of 10 years.

12. Complete the first part of Form A.

13. Using the careers you have selected for you and your spouse/significant other, fill in the career choice forms with the selected career, education required, and average salary.

14. Complete the second part of Form A.

House and Vehicle Scenarios – Form B
15. Now that you have found what town you would like to live in, your career, and your salary, research housing in the area and complete the house information table to provide information necessary for your project.
16. Using Microsoft Publisher, submit a flyer of your selected house describing location, neighborhood information, photo, specifications, etc. 

17. Complete the two tables of vehicle information for you and your spouse containing information about the make, model, cost, and monthly payments of your chosen vehicles.
18. Using Microsoft Publisher, submit a flyer of your selected vehicles describing all details of purchasing a vehicle, such as cost, options, monthly payment, etc.  Include graphics.
Family Scenario – Form C
19. Using previously created information in this relocation project, input information from other scenarios into this scenario.  

20. In addition, add children to your family.  You will also be given insurance costs of living.

Family Budget Worksheet – Form D
21. After creating a family scenario, you need to plan your possible family expenses.  You can use the house, vehicle, and family forms to gather information, as well as the websites listed below.  This information will be used to make a budget using Microsoft Excel.  Use the Internet to gather realistic figures.  

22. After you have gathered all of the above information, create a spreadsheet in Microsoft Excel showing your budget.  Your spreadsheet should contain formulas so you can plug in different numbers each month and accurately calculate the current month’s expenses.

23. Graph your spreadsheet using a graph style that you feel best illustrates the breakdown of your monthly expenses.  Customize your graph to look visually pleasing.

Cover Page
24. When you have completed the project, create a cover page.  

25. Please be sure to be creative and to include the following items:

· Name

· Period

· Date Submitted

· Design that reflects your personality and interests

· Items that reflect your project

Presentation of Information
26. Create a PowerPoint presentation explaining your entire project.  You should have at least one slide for the following items:

a. Selection location





b. Family Scenario




c. House Scenario

d. Vehicle Scenario





e. College Scenario




f. Estimated Expenses (you may group)

g. Family Budget Worksheet




h. Family Budget Chart

27. By using pictures, clip art, maps, etc., your presentation will be more appealing.  

28. Using the Vision software, you will present your project to the class.
Summary

Students will summarize the project by presenting their findings to the class through a PowerPoint presentation.
Assignment

Students will complete a cover page, three findyourspot.com results tables, a 500 word narrative on your selected residence, printed career research, two narratives on selected careers, Forms A, B, C, and D, a house flyer, vehicle flyer, family budget spreadsheet and chart, and a PowerPoint presentation and oral presentation.  
Evaluation

Students will be evaluated by a grade sheet rubric for each of the listed assignments.  The entire project is worth 780 points.
