Internal Punctuation Assignment, Communication Skills Page 183-184
· Change all margins to .5  (File Menu, Page Set Up)

· Key the number rules 1-6 on pages 183-184 in 14 point Arial font in medium blue.

· Under each number rule, key the learn and apply lines for each rule in 12 point Arial font in black.

· Be sure to correct the apply lines.

· Under the learn and apply lines, compose your own meaningful sentence for each rule in 12 point Arial font in medium red.

· Enter twice to start the next rule.

· Key Proofread & Correct sentences 1-14 in 12 point Arial font in 50% gray.  Make corrections.

· Key your name, date, and period number as a footer.

· Save as intpunrules.

· Print to the Color Laser printer when finished.
Internal Punctuation Assignment, Communication Skills Page 183-184

· Change all margins to .5  (File Menu, Page Set Up)

· Key the number rules 1-6 on pages 183-184 in 14 point Arial font in medium blue.

· Under each number rule, key the learn and apply lines for each rule in 12 point Arial font in black.

· Be sure to correct the apply lines.

· Under the learn and apply lines, compose your own meaningful sentence for each rule in 12 point Arial font in medium red.

· Enter twice to start the next rule.

· Key Proofread & Correct sentences 1-14 in 12 point Arial font in 50% gray.  Make corrections.

· Key your name, date, and period number as a footer.

· Save as intpunrules.

· Print to the Color Laser printer when finished.
